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_THE CORPORATION =/
' - OF /, : o /
SAINT MARY'S. COLLEGE / ‘
NOTRE DAME, INDIANA’ -

_ BYLAWS -

"ARTIC&% I“ .

History, Philosophy, and Purpose

‘e N"_\
Sarnt Mary 8 Cellege, Notre Dame, estab-
lished under the Not For Profit-. Corporatlou

<

"Act of 1971 of the State of Indlana, is a

Catholic college operated under the auspices
of the Sisters of the Holy Cross. This corpos
ration contindes the operation of Saint Mary's

College which was, founded in 1844 by the
. Sisters of the Holy Cross. The Members of the

Corporation, hereinafter referred to as Corpo-

_rate Members, are those mémbers of the Congre- -

-

gation of the Sisters of the Holy Cross who E
were the original seven. 1ncorporators and the1r

,

successors in office. o I ,

AN
\ Salnt Mary's College, Notre Dame, shall be
a Catholic liberal arts college\for women.
P%edlcated upoén the Judaea-Christian concept of
man as a child of- God and a brother to all other
men, its vision encqmpasses man's distinctive ~
place in a God~ created universe and a man- .
projected culture. ~ It~shall dedicate its re-
sources to furthering cultural, intellectual and

‘'spiritual qualities in ahd among persons. The

college shall .encourage in all members of the
college community personal responsiveness for
self-growth as well as enrichmert of each ome's
various communitiw®s, religious' and secular.
Believing educatlon to be the stimulus in- this

\

o
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process, it shall emphesize those disciplines
basic-to liberal education: humanities, social
and natural sciences, as informed by the-Word
of God, central to all. International.in

" faculty and student body, admitting qualified

© Wisdom. \ -

-, expressed in their ser@lce in schools
"tals with its related wbrks of Chrlstlan charity.

students_without - regafd to creed,. race, or

color, Saint Mary's College,\Notre Dame, seeks
the . 1ntellé§}ua1 lLiberation essent1a1 to human
-progress, (i} umined and guaranteed by Divine

~,

. Such have” been the objectives- of Salnt
Mary s College since its foundlng The founders
were four, Sisters of the Holy Cross who in 1843
s~ame from their motherhouse in LeMans, France,
to the/frontiers of Indiana. Their eligious
Congrega/}on was dedicated to the work of God,
nd hOSPl—\

They foresaw -in the young state opportune fields
for pioneering" In 1844, the Sisters opened ™ -
Saint Mary's Academy at nearby Bertrand,

Michigan. //WLth additional sisters from France
and young American sisters the school -

ished. Its first commencement took place
fuly, 1848. 1In 1855, the young academy .y
ved \to it's present site. The articles of in-

“corporation and charter -issued by the state and

under the laws of ;nﬁlana on February 28, 1855,
define Saint Mary's College as a seat ”of ' L
learning for pﬁe education of young ladies in

the varloue/ﬁranches of arts and sciences
usually ;aught in female colleges 6f the highest
standlng and "authorize it to confer such de-
.grees on scholars as_is usual in such institu-
tions "* By this charter Saint Mary's College be-
came the first legally authorized Catholic
college for women in the United States.

Ploneerlng it the past with programs for
women, partlcularly with-the first graduate
school of theology in . the world for women, Saint
Mary's College will likewise pioneer in the

T
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future to maintain close alliance with the needs
of her day which a college woman must serve,
tuning future directions to basic commltments
as a Catholic college.

. . L3

o

ARTICLE II . /

S
H

'Tne Board of Regents

°*

Section I. Powers of ,the Board of Regents. A
Board of Directors who shall be knowr as. the '
Board "of Regents to govern the/gorporatlon of

' Yaint Mary's College, Notre Dame, herédinafter
eferred to as the College, shall be elected by
‘the Corporate Members. Subject to the powers
reserved to the Corporate Members by the.

- Prtlcles’of Incorporation, the Board of Regents
shall be vested with the authority and re-
sponsibility’ fé/ the bperation of thé College

in accordance with the statéd philcsophy of the
"Collegé, the-bylaws of ‘the Corporation, and the
‘laws of the State of Indiana. In addition to
the general authority of tife Board of Regerits,
the follow1ng powers are spec1f1ca11y reserved to
the Board of RegentS° . : )

- \

1, Grant1ng of academlc and honorary
.degrees.

- 2. Appointment of all vice-presidents~
.of the College upon recommendation
of tbeﬂPresident of the College.

3. Opening of new departments and programs
and the, closlng of existing depart-
ments and programs.

) 4. Approval of the cap1ta1 and operat1ng
budgets of . the College.

5. Approval of maJor budges var1ances and
@ . changes.

' : : ' 8
= b - - .
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"Sisters of the Holy tross; at leas

Y- )

6.c Awarding of tenure upon recommendation
of the President of the College and
determination of polic1es regarding

‘ o tFnure

"

- 7.0 Approval of salary and wage, administra-
tion programs and executive salary
VSchedules

- 8. Approval of major policy and ﬁrocedural
manuals of the college.

9. Establishment of procedures for

appeals to the Board of Regents.
Seqtion 2. Membership of the Board of-Regents.
- (a) The Board of Regents- shall copisist of
not less than:twelve nor more than forty Re-
gents, at—lehdst one-third of whom shdll bes -
one member
of the Alumnae Association; and- one memﬁer each
from the faculty and the student body -of Saint,
Maryws College Corporate Members may be mem-s\
bers of the Board of Regents. The President of
the college shall be an. ex-officio, voting
member of the Board of Regents. His term of
office shall be coextensive with hlS incumbency
in office as president.

-~

.+~ (b) The term of office of Regénts, other
than the President of the college and the
student Regent, shall be three-year. terms. Re-
gents shall be/eligible'to serve a maximum of
two successive’ three-year terms, in-addition to
any initial partial terms, and shall be eligible
for re-election to the Board after the expira-
tion of-one year absence from the Board.

‘ /
'(c» The Corporate Members will request
from the members Of the Board of Regents _and K

other interested persons—nominees for regular -
and interim vacancies on the Board of Regents.

/ “ 9 -
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(d) Thé terms of members of the Board of
Regents will comhence upon their election and
each ‘such Regent shall hold office until his

" successor is elected, w1thout/prejudice to
Article 11, Section 7(f) * "ﬁ\\

(e) Unexcused absénce of a Regent from
three consecutive regular meetings of the Board
of Regents shall cgﬁstltute resignatlon from
‘the Board of Reggnts

mg jority vote, at a regular or

ng, the Corporate MemBers may ke-

. move a Regént from office. Such action may ° _

" also be, yecommended to the Corporate Members by .
the majgrity vote of the Regents present at a

- regul or special meeting.

(£) By
special mee

/

Sectiod 3. Officers of the Corporation.

(a) The officers of the corporation shall
be the president, who shall be known as. the
Chairman of the Board of Regents, a vice+ . .|
president who ‘shall be known as a Vice-Chairman,
"', a Secyetary and-a Treasurer. The Chairman of -

the Board of Regents shall be a Sister of the
Holy Cross if the President of the College is a
layman or laywﬁman The Chairmén of the Board
of Regents shall be a layman 02 laywoman if the
President of the college isa Sister of ‘the. -.
’~Holy Cross ). ’

° (b) Thé Chairman shéll pféB*ﬁe'at all’
meetings. of the.board and shall appoint members
“to regular and ad hoc committees of the Board.
The "Chairman shall be elected by the Board of
Regents for a two-year term and may, from time
to time, be re-elected to such office.

s

-
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(c)’ The Vice-Chairman shall preside at
meetings of the Board in the absence of the
Chairman. The Vice-Chairman shall be elected .
by the Board of Regents for a two-year term and
may., from time to time;" be re-elected to -such
‘offiee. ' . :

-

o

(d) The Secretary shall issue notices, of
all meetlngs, shall be responS1b1e for the
keeping of adequate records and transactidns of
the Board, other than f1nanc1al, and shall be -
responsible for the minutés of" all meetings "of
' the Board of Regents and of the Executive -*
Govexnnng Board /The Secretary shall be elec-"
ted by. the Corporate Members. An assistant
‘secretary may be app01nted who need' not be a
Regent ) , . e ‘
(e). The Treasurer shall be elected by &he
Board .of Regents and shall serve as the Cha1§<

. man of tlhfe Committee on Finance and Budget o
the Boar )
. . ’ o PN !
‘Séetion 4. Meetings. ‘The Board of Regents *
shall Hgidv£h§ee regular meetings gach academic
year, one in the spring, one:in the fall,.dnd
one in the winter. Special meetings may be’ ~
called by the-Chairman of the Board, or upon

the written request of at least one-fourth of
the Regents. The Secretary of the Board, or :
his designee, shall give a} least thirty days.
prior written notice of ¥l regular meetings of
the Board, and at least-five days prior written
nqtice of all special meetings of the Board.
‘Meetings of the Board may _be held within or
without the State of Indiana. The-annual
meeting of the Board shall be thd m eting held
in the fall. The quorum necessary ch the
transactlon of business at meetings of the Board:

1
pd




phall be two-thirds of thé members of the
Board of Regents

.a e

Sectlon 5. Executive Governing Board. N -
(a) The Executive Governing Board shall
_have eight members, four of whom shall ‘be )
Sisters of the Holy Cross .ahd all of whom shall
be Regents. The members-of the Executive . b
Governing Board shall be the Chairman and Vice- 4|
\ Chairman and the Treasurer of the Board of
' "Regents, and the President of thg College, and
- four Regents elected by thé Corporate Members, _
includige the Secretary of the Corporation. o

(b) The Executive Governing Board shall
have the authority to transact all regular T
business of the colleg¢-.betwéen the meetings
'of the Board of Regeﬂts, prov1ded ‘that no
action so taken shall be in conflict w1th the
expressed politcies of theGEEQLQ‘of Regents
" Actiohs of the Executive Governing Board shall
be SUbJECt to ratificatidn by ;the Board of Re-
gents 'at its next regular meetln% - » )

’ - %
(c) The officers of the Executive, Govexn- !
ing Board shall be the officers of the Board

of Regents. -

o

Lo

© (d) - The Executive Govérning Board shall
medt at least six times during the academic
_yéar. A quorum shall consist of a majority
of the members of the Executlve Governing
Board.

f;/“ ‘Section 6. Committees of the Board of Regents.
- . (a) The Chairman shall appoint the
A Standing_Z;xﬁittees of the Beard ‘each year.
t

Standing Committees may initiate proposals or
R .act upon ters referred to them by the ’
* President of the college, the Executive"
Governing Board, or the Board of Regents.
These commlttees shdll make reports and 1

‘EKC / 17
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recommendatlons to the Executive Covernlng
L Board or to the Board of Regents at their

Ca regular meetlngs The Chairman of ‘the Board _
' ofvgegents and the President of the college - ,°
shall be ex-officio, votirng members of all '
Standlng Commlttees A’ Standing Committees
shall meet  at least‘three times each year.

o -

N
© v

(b) Commlttee on Findnce and Bufiget. .
The membership of the Committee on .Finance a o
- Budget shall consist of: three members of ‘th
Board of Regents selgcted by the Chairman of |- .
- the Board of Regents, one whom® shall be, th o
P “Treasurer of the Board who¢hall serve as
' Chairman- of this committeé; two members . of the
faculty, . Selected by .the Faculty.Assembly; one
- member selected_by the Parents Council from
, - its membership; the §3e51dent of the Alumnae
. Assoc1at10n,who shall’be an ex- off1c1o vetlng

‘,»._ member? one member of the. student body selected,
by the Student Government Organization; and the
Vice President for Fiscal Affairs who shall be - .
. ¥ an ex-officio, voting member and ;serye as :
o 9 Secretary of the committee. Theé Committeé on. . .
' Flnance and-. Budget shall . C
- "oe B Y . S “ hd C . .'
Y v s 1. Consider and make recommendatlons T,
"~ .'. . % to the Board of Regents concernlng o
Sl ) thé gnhual budget,, as presented to
5 }tﬁ‘ S - it by the Presldent of the coAlege
- ﬁz.i“Conslder'and make recommendatlons ‘ .
N L to the: Board of Regents concerning =
matters relating to’ student tuition’
_ ;' ‘and fees, and student rem1ss10n ;. e v
- el *policies, as well- .as other matters ]
' -7, % . relating to the f1scal operatlon of -
v Tt . ‘the college. . o s
T [ . ! . e e
. 3. . Establlsh and gulde the college PR l
3"_‘ L pollcles ag to 1nvestments,_whether 1n
P o . .
o - ¢ : \
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% " selected by tHe Chairman of the Board of
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securities or real-estate. . S,

-

. (c) Committee on Edubation. vM;ﬁbegship
~of the Committee on Edpcation gshall consiSt .
of: two members of the Board of Regents \\\\\\ '

Regents who shall designate one Regent as
Ch&irman of' the committee; two meémbers of the
‘faculty selected by the Faculty Assembly; one
member of the Alumnae Association Board select-
%.ed by that Board; the président, of the student
! body; and the, Vice-Psesident for Academic
Affairs who shail be an ex-officio, voting
member ‘and shall sexve as Secretgry of the

4

BAFuiToxt Provided by ERl

committe¢. The Committee on Education shall:

1.  Consider and make recommendations
concerning major college educa-
..~ tional policies. -
Co S ' ; =
2. Consider and make recommendations o
. concerning mejor academic apd
departmentalfconpefnﬁr

nsider and make recomfiendations
concerning faculty status and
LT , facdlty obligations. :
R (d) 'GOmmitﬁgejgﬁ Student Life. Membénr.»
" ship of ithe Commiptee on Student Life shall’ )
v ‘consist’ of: Two members of the Board of Re-
N gents:hgleéted by’the'Chairman-of,the/Bsard of
'*\\gegénts who shallldesignate ome Reggﬁ@“asw
Chqiiizn of the committee; one member of the

: ‘f?¢q\ty“séle¢ted,by‘the Faculty ASsembly;
the pr idefit of “the Student Government Organ-
_ ization wh shall be an ex-officio, voting -
- member; one ember of the student body sgleéted'
by the Student Government Orgamizatiom; qne

" member selected by~ the Parents Council from
its.qpmbershfb; one
N ) K .

. ‘qg?er selected by the
. " \‘1 - . ) . . .
ERIC -

H
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‘the Dlrector of the Ca
. .. be an ex- 0ff1C10 votlng

us Ministry who shall
ember, the Vice-

d. serve as
The Committee N

ex- off1c1o, voting member

» . Secretary of the Committee.
Student Life shall:
/“

1. Cons{der and ma

S concernlng maJor college

2.

concerning -the sp1r1tual life o
the studen s.

!
(e) Committee on evelopment. The member-
ship of the Committee onDevelopment shall
| - consist of: two menibers. of the. Board of Re-
gents appointed by the Chairman of the Board
- of Regents who shall designateé\ one Regent as
Chairmin of the committee; -one member of the
o faculty selected by the Faculty Agsembly; one
N member of .the Alumnae Association Beard - ¢
s selected by that Board; one member selected. by
" the Parents Council from its memb& shla'

‘ ,Pre316ent for Development who shall be an':x-l
officio, “voting member- and serve as Secreta?

of the committee. The Committee on- Developme‘t'
shall recommena glans for: , .

\

1. Establlsh1ng programs to obtain
special gifts and bequests for the

. “endowment, growth, and development

L - of the College. ’

2. Improving national public relatiOns
and developing closer relations be-~
tween the College, the local community

15

.
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and other colleges and universities.
. » (f) Other Committées. The Board of Re-
gents shall create and establish such other
committees, boards and councils in respect of
‘the mana ?ment of the affalrs of the ébllege a
the Board\shall, from time to time determlne
and, in its\diseretion, may dlscontlnue any
such committees, boards and councils. The .
duties and fundtions of such.boards counc1ls,
-and’ conmittees shall be defined and determined

N rby the Board of Rezents. The members of such

committees, boards and councils shall be :
_-appeinted by the Chairman of the Board of Re-
gents. ,

~

'AB_TICLE¥ . :

'Sectioh I' Presidént of the Cdlle/e. ~ '
(a) The President of the& college shal

be elected by the Corporate Members
recommendatlons of the Board of Regents

. P
>

‘ (b) . The President of the college shél {
be the executive head of the college with

responsibility for the general direction of

its affairs. He shall o ‘

1.  Be ex-éfficio, a voting member

of the Board of Regents, the

Executive Governing Board, and -

all committees of the Board. -

- v -

2;///F§;;1de or de31gnate"the presiding
P officer-at all academic functions
and shall represent the college,

/ .
/)/// before the public,

«

S
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.
3. Make appointments tp the, aqademlc
and non-academic gtaffs of 'the
college other than vice- preSLdfpts,

o

N ',x4, Make recommendations for appointment
of vice-~ pre81dents :

5. Have the power, subjedt to the »
supervision and directlion of the
Board of Regents, to désignate
the duties and functiods of the:
other vofficers and agenks of the
college i

6. Have the power to sign ili the "name
and on behalf of the college, all ~
contracts- and other legali instruments
made in the ordinary courke of the

. business of ‘the college, xcept as
oy restrlcted by these bylaws. 0 )
4’ . "

(c) The President of.the colie e shafl ’ﬂ*

make, or .cause to be made: }. ;

.o, . .1, An annual report of the %éf irs énd '
S - general condition of the‘college at
~ -the annual meeting of the Board

2. Monthly flnan01a1 reports to ‘the -
W ‘Executive Gowerning Board.

3. Quarterly financiel reports ‘to the
- Board of Regents and the Corporate
N - Members. ., :

_ 4, 'An annual budget for the operatlons
, ' V/of the college for review and evalua-
tion by the Committee on Finance and
Budget of the Board of Regents.
. ‘ (d) The Pre31dent of Ehg college shall -
. O present to the Board at its sp{}ng meetlng for emwu.ii]
i I R .‘ | @ 1 7 ., . \ .
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its approval or disapproval, the names of ail
) ‘fgculty members being proposed for tenure by
e the college faculty and/or administration. g

o (e) In the absence or dlsablllty of - the
President, the Senior Vice-President shallw
serve as Acting President, pendlng furthen
action df the Board.

Section 2. OthEr Officers of -the College.

(a) AlT officers of the college, other
than the President of the college, shall be
appointed by the Board of Regents upon .
recommendation™of the President of the eollege
and shall con81st of:

Vice-President for Academic Affalrs
Vice-President for Development
‘Vice-President for Student Affairs
Vice President for Fiscal Affairs
"Such special assistants to the
President as may be approved by the.
Board of Regents aftet recommendatlon‘/
by the President of the col}ege

BN =

(b) The Vice-President for Academic ,
Affairs shall be the Senior Vice-President.
Any two or more ofifices may be held at the
same time by one person ~

Section 3. Terms omeffice Th ofilcers of
the college shall hold office foR an indefinite
duration. The term of the Preside nt of the
college may be terminateg by the, Board of

» . Regents with the apptoval of the Corporate
Members. - ) . . Y.,

-
I -

The term of office of the. other"officers of
the college may be termlnated by the Presidént
of the college with the approval of the Board
1of Regents 4 L ]48

)
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ARTICﬁé}IV

Checks and Olher Inét?uments

-Section .I. Authorization. .

(a) All checks, drafts or demands for e
money, and notes of the: corporatlon, shall be
signed by such officer or officers or such other
person or persons as the Board of Regents may RN
from time to time designate.

(b)-The Board of Regents of the college
may, subject to the Articles of Incorporation
and these bylaws, designate the officers and .
agents who ghall have authority to execute any o
authorized ,contract, conveyanée, or other
instrument’ on behalf of the Corporatiom or may
ratify Qr confirm an .execution. When the,
execution of any instrument has been authorized
without specification as to the executing of-
ficers or agents, the President of the college
may execute the same in the name and on behalf

¥ of t;he gcollege ‘
s

B

\_f‘-:;‘; w
Ny +° . ' .
S _ARTICLE WV - ‘ v

-~

.

1) .‘) : :;: & (:"}"‘ i ]
‘Books, Reccéés-and Annual Reports

Sectipn I. Required Records. The offlcers,
agents and employees of the college shall
maintain such books, records and accounts of

the college's businéss.and affairs as required
by the Board ‘of _Regents, or required by the laws
-of the State of” Indlana i

LY .
Section 2. .Annual Report. The Board of Res '
gents shall annually cause a trlie statement of
the academic, apostollc, and fiscal operations
and the properties of the college fof the pre-
cedlng year and plans for the succeedlng year

O
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to be made and communlcated to the Corporate
Members within four months after the end ofe
the fiscal year. This .report shall be pre-
sented personally and in writing by the Chair-
man of the Board and the President of the
. college. '

ARTICIE VI

kY

Membeféhip of the Corporation

1

Section I. Members. The Corporate Members
are the seven Sisters of the Holy Cross who
are the original incorporatérs and their
successors in office as specified in the
'Artitles of Incorporation." A

o Accordlng to the Articles of Tucorpora-
tion, the following‘rights may be executed
-only by the Corporate Members:

. 1. "Election of members of the Board
of Regents, election of the Secretary
of the corporation, and the election
“8f four regents to the Executive

. - Governing, Board including .the
4 Secretary of the corporation.
4 ;o . \-‘4'

2.  Appointment of the President of

n - the college.after recommendations
from Fhe Board of Regents.

3. Adoption and amendment of the
Articles of Incorporation and
the bylaws of the corporatiosm. RS

4. AuthQrLﬁqtibn'of the sale, lease,
mor'tgage,f or hypothecation of
assets, the borrowinig of money for

. . capital needs of the corporationm, . .
© . . or the merger of the’collefe with

/ 50
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% another institution.

5. ,App01ntment of the fiscal audlfors
of the corporation. ' i

,-. The Corporate Members shall delegate to

the Board of Regents all other rights and

. authority to operate Saint Mary's Callege,

N Notre Damé, in accordance with the s;ated
' philosophy of. the college and the folldwxng
statements of pollcy

N

»

(a) The essentlal character as a
" .Catholic.institution of hlgher 1earn1ng shall &
P all times be maintained. It is the stated
L intention and desife of the Corporate Members
' that the college shall be-a vital Christ an
community and shall retain in perpetulty
_ . 1dent1ty as such an instltutlon
) . i o )
! (b) The college shall be administered in
‘such manner as to utilize the unique skills and
dedidation of the members of the Congregation
of the Sisters of ithe Holy Cross. New areas of .
service will emerge, but- traditional roles shall
be included and are noted heré'
' : 1. The entire 1nte11ectua1u11fe of the
E college shall be reinforced .by an
emphasis on the disciplines of theology
and philosophy. These disciplines .- - %

r’n

, “ ' are central to the exlstence.@nd v e
N o funcgion of the college and%%he Sisters ¥

i ' shall participate in major toles in
‘furthering this central concéern.-

2. The 'Sisters of the Holy,Cnoss shall be

: assigned administrative and academic ‘
" roles at the'college as “their talents

and education coincide with college

needs.

et




_17_

3. The Slsters of the Holy CroSs shall

' contribute to the enrichment of
college life through Campus Ministry
\and other areas of apostolic service.

~

" (c) The governance and the admlnistration

of the college shall be a collaborative effort

of laymen and 1ayWOmen and Sisters of the ',
Holy Cross. / - : v L o

: Sect10n_2. ‘Officers. At the annual meeting -
of the Corporate Members the Corporate Members
shall organize by electing a Chairman and'a

. Secretary. The tenure of office will®be for

‘ the Corporate Members shall be held at the
© principal offd Jthe corporation at Notre
. pamé, Indiana, or at s&eh other place or
) placés as the/ majority .of“the Corporate Members
o ~from time t¢o  time-determine or approve.

Section ﬁ. Annual Meetings. The annual .
meeting of the Corporate Members shall be held
for the purpose of receiving the reports of
- officers, electing the Board of Regents, and
K transacting such other busines$ as may be '
properly presented thereat. The annual meetirg
/0f the Corporate Members shall be’ held in the

the Board of Regents. If for any reason the
annual meeting is not held at this time, the
‘Corporate Members shall fix another date for
such meeting within six months of the end o6f

- the fiscal year.

[ . % o

Sectiom 5. Special Meetings. Special meetings.

of the Corporate Members may be called by the
Chairman of the Corporate Members or by any
Member entltled to vote on the business pro-
posed to be ttansacted thereat.

RS . o - *

‘ ‘one year or 3pti1 the ¢t annual meeting.
Section 3. Place f Meetings. Meetings of .

. fall of each year prior tothe fall meeting of

o
.

¢




S -18-

Section, 6. Notice of Meetlgﬁ_: A written or
printed notice, stating "the place, day and hour
éf the meeting and incase of a special meet~
Lng, or when required by any other prowision
. the laws of the State of Indiana, or the_
Avticles of Incorporation, the purpose or
g ’ purpoSes for which the meeting is called, shdll
' be delivered or mailed by tfie Secretary of the
/ - .Corporate Members to each member of record .
/ entitled by the Articles of Incorporation to
vote at such meeting, at such addreg :
appears upon the records of the corperation,
~at least ten days before the date of the”
meetihg. Notice of any such meeting m
waived in writing by any Corporate MemHer if .
he waiver sets forth ih reasonable detail the.
zurpose or purposes for which the meetlng is .
called and the time and the place thereof. :
/ Attendance 3t any meetlng in person.or by proxy -
//. when the instrument or proxy sets forth in
/ reasonable detail the purpose or purposes for
// which the meeting is called, shall constitute,

- a waiver of notice of such meeting. Each
Corporate, Member who has in the manner above
‘provided waiver notice of a Corporate Members'.
meetlng, or who personally attends a Copporate
Members' é@tlng, or i$ represented thwreat by

@ proxy authorized to appear by an ip&trument
of proxy .complying with the requirements above

‘ set forth, shall be tonclusively , resumed to
have been given due notice of such meetlng

¢

Section /. Quorum. A majj;;é%ﬁﬁf the Corporate

ot

Members entitled to’vote(sh constitute a

quorum for the transaction’of business at any
\#yﬁg\e:egular or special meetirng of the Corporate \
N Members. The concluding and concurring vote of
o a majorit#y in number of-the Corporate Membet's
Present in-person or.by Proxy and entitled to
vote .shall be necessary to the passage of any
. notice, motion, order or resolution, or the
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+ transaction of any business coming before such

. meeting, unless a larger number or percentage-
is r-equiré/d by law, and provided, -however,
'that .a lesser number atténding any meeting ,at
which a quorum is not present may adjourn such
meeting from time to time, until a quorum is -
present. : - . L '

' T Section 8. Addresqes of Members. The address
1of any Corporate Member appearing upon the

.. 'records.of the torporation shall be deemed to

)

be the same address as the latest address of
isuch Corpprate‘Member appearing on the records
mélntained ‘by the Secretary of the Corporatlon.
o b _
: $ectlon 9. Voting Rights. Corporate Members
-+ ’im good standlng w111 be, entltLed to one vote.

-

Sectlon 10. Prox1es,r Any Corporate Member
entltled to Vote ai'any meeting of the v
Cotporate Members may vote eithér inm person or .
by Wwroxy executed in writing by the Corporate
Mémber or any authorized attorney in, fact. ALl -
proxies shall be delivered 'to- the Secretary

of the Corporate Members at or before the time
of such meeting. No proxy shall be valid after
eleven months from the date of its exeaut ion
unless a 1ohger't1me is expressly prov1ded
there1n o . .

Section 11. Voting Lists. ‘At least five days

before each election of the Board of Regents,

the Secretary of the Corporate Members shall

. make ‘a complete list of the Corporate Members
entitled by the Articles of Incotrporation to

" vote at such election. The list shall be
arranged in alphabetical order, setting forth
the address of each Corporate Member which .
list ahall/ﬂe on file at the principal offlce‘-

- of the corporation and subject to the in~
spectlon of any Corporate Member during the

S PR

°
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holding of such election. The¢original. member-: .‘
..ship list, or a duplicate thereof kept in'the f
State of Indiana, shall be the only evidence as
- who are the Corporate Members fentitled "to - o
examine the voting list or to vote at . -any:

meeting of the CorpOrate Members . s 0 ' ; .
SefZ?Sh 12. Order of Business. The orderéofv; .

.

busines§ 'at annual meetings and, se® far as
practlisble, at all other: meetlngs of the ¥ »
member$, shall be‘ . ‘ : oL
; o v ¢ - K
1. Proof of due notice of meeting - . g -
, ! ' b Soe - vﬁ .;
2. Call.of roll . . ®

3. <Read1ng and dlsposaf of aay un-

-5'
6. .
. R “
7. . Ad journment . . I /
. ' ’ ° ’ ‘ )
ARTICLE VII- '
Amendmenté.of‘Bylaws
S . o L :
These bylaws may be amended by’ the affirmative =~ -
vote of a two-thirds majority of the Corporate -
Members, at the annual meeting-er.a special N

meeting, provided a full statement be set
forth in the notice of call of such special
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AFTICLE I

Although the Board of Regents and té: President
' bear full responstblllty for the development
(/and .administration of Saint Mary/s College, all
members of . the College‘communlty participate in
the government of the College in accordance w1th
the. procedural manudls. °

Y

ARTICLE II
- ’ . ¥

N . . t
Officers of Administraq&on

The, administration shaLl oon31st of those
offlcers lisi&dy within this Article and such
others as from time to time shall be deemed
necessary
% : . v .

Section I; “The President. . The President of -
the Collége is appointed by-the Board of
Regents and is thevchief executive. officer of
‘the College. ‘The President is responsible to
the Board of Regents for the development and
administration of the College and, for the

+ implementation of ‘all policies in accordance
with the stated purpose of the College.

Tt shall belthe duty'of the President:

“(a) to promote the geheral well-being of\
the College.

(b) ‘to be the chief liaison officer be- -
tween the Board of Regents and the College
community, and. to communicate and to interpréet
to theiyoard and the College community the
educatfonal views and concepts of the others.

L ) ,) .
26 - -
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of the office of President. o . _ :

., — -22-

(c) ‘to be the college representatlve and
spokesman : ‘

(d) to keep irformed of the chnanging scene
in higher education and to plan and direct the
development of the college toward everein- | .
crea8ing excellence.' . : -

~
¢ .

{e) to present regular reports on the

'state of the college and such other reports as.

“are requested,by the Board of Regents.

The Pres1dent shall possess such authority
.as is mecessary to execute his duties and shall
be empowered ’ :

(a) to appoint, promdte, fix compensation
for, and, dismiss all-administrative officers, . ,
faculty,’and employees of the tollege sub ject
to the_ limitations of budget provision and '

& college policies as sfated in the procedural

.manuals. -All personnel of the college shall .be .
responslble to the President either directly or -
1nd1recth thrbugh delegated officers.

(5//to make such changes in.the organiza-"
tional structure of the college as are benefi-.
-cial to the well-being of the coLlege~and
which are not in violation of the statutes. 0

- ‘ﬁgw&t

(cy~ to appoint such committées and to AR
delegate such -authority and assign re~ :
sporisibility to -fommittees and to 1nd1v1dua1s as
may be helpful in the execution of the duties . - -

- R . -

(d) to present procedural manuals and any -

. necessary ‘amendments to the Boardrof Regents

for f1na1 approvalv' R . >

Section 2. The Vice President for'Academic-;

. Affairs: The‘Vlce Pres1dent for-. Academlc e

- . " 7
. . , - )
oo N . * . Lo
9 x i )
.o . g
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Affairs shall be appointed by the Boafﬂ of Re-
gents upon ‘recommendation of the-President and

"+ shall hold office at the discretion of the
Prekident. He is the senior executive officer
. under the President and replaces the President

5 1ﬂ the absence of the laﬁter.'

" The Vice PreSI&ent for-Academic'Affairs is
directly responsible to the President. On the
Basis of established pollcles of the college
and under the superV131on of the Pre31dent he
has the follow1ng duties: .

.
"~

A. |, He ¢hall léad the college faculty in

' ' cont1nu1ng study and improvement of
the academic program. . He -may convefie
‘meetings of the'Administrative "
Committee at the direction of the
Pres1dent

B. The’ Vicde Presldent for. Academic
Affairs g1Ves encouragement and

T, . support to faculty as teachers, 5

S
PAruiitex: provided by enic Jid oy

. exercising leadershlp in the pro-
. motion of quality imstructipm,
) - curricular development, and giving
direction to the process of ‘change
and improvement in the curriculum.

C. . In conf%ftetion with theﬁcollege

Lo Academic Cotncil, the®achdemic de-
) partments,. and student represgen

tlvés, he shall take the 1n1t1at1ve S

. - 1n -adapting the curriculum to the
' " aims of the college ‘and the needs
of the times.’ -He shall approve all
course offerings and faculty assign-

ments and 1oads. o i »
4 v ; % -

D.. He shall chélr regular ‘meetings with
T departmen ‘chagirmen for cdn31deratlon

e . of academlc f‘nctloni

ERIC " .-
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In—Cooperation with the -departmental

’chalrmen and the Committee on Rank and

Teture acting as a faculty personnel -
policies commlttee, he shall annually
review each faculty mémber's per- =
foymance and recommend “faculty hiring,
retention, advance in rank, and dis-
missal “to the President, -

Aesisted by the Vice ?resident)fér -
Fiscal Affairs, he sHall assemble

the annual academic budget of the col-

1ege and submlt it to, the' President
for his aﬁproval and that of the
Board of Regents ey

)
O -

He shall serve as’ thp ch1ef re=
preséntatlve of the academic area of’
the. college on-the Budget Commlttee.

L]

"He shall direct the Offlce for

Experimental Programs and; shall
&erve as a member of the Admlnlspra-
tive Committee, Academic Affairs

"//////%Counc11 Committée on Rarik dnd Tenure,v

and Budget Commlttee

-

He will be represented on the Admis~ -

.sions and Scholarshlp, Curriculum,
and Library Commiftees by the Assist-
Qk\io the V1ce re31dent for Academic

irs.. o

*

He shall represent the college at
meetings of /leas
other publ unctions as assigned
by the President.”, - .

Yy -

He performs such other dutles as
a331gned by ie President,

d spcieties and L
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“Section 2A: The. following academic effices o
report to the Officé of»the Vice President for
Academit Affairs: -

& ” N B Y o

Ass1stant to the Vice President for Academlc )i)/,/(/
. Affairs - . _ o \ - '

L D 7
gt - -
¥ L. a

The A'ssistant to the Vice President for
Academic Affairs shall be appointed by the .
President and shall hold office at the- .
discretion of the President. He shall be >
immediately responsible to the-Vice President
-for Academic ﬁffairs, s

- . 'The.Assistant tQ‘the Vice President for
.o Academie Affairs shall have the respon51b111ty
for directing the day-to-day academic matters
of sophomore, junior, and serior students. He
vshaJ;,befavaflabLe ‘to these students to assist
_“them with such matters as course loads, with- -
Tdrawals, registration changes, and academic
counsel ing, and shall.handle all correspondence
relative to their academic programs. . He shall
. call for consultation students placed upon
ES lilacademlcrprbﬁatlon and ‘others experiencing “ oo
academic difficulty. He shall-act upon recom-
~mendations of faculty members pertaining.to
,'* \students  When deemed advisable, he shall
contact-parents concerning problems of students
) .,
’ He shalr/represent'thevAcéﬁemie Vice 4}”f
.» President on designated standink committees of
-the college as an "ex officio" member. He' shall
‘ further assist the Academic Vlce -President as e
T may be mutuaLly satisfactory.-

S‘ .

Dean of Freshmen - ~ i

e

© e e e e

. The Dean of Freshmen shall be appointed
%by the President and shall hold offjice at th
5?ﬂlscret10n of the Pres1dent %*He shall be

\) ‘ . t. SN o
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immediately responsible to the Vite President ‘
for Academic Affalrs. /

C - The duties of the Dean of Freshmen shall
' include responsibility for the supervision and °
the administration of the academic life and
needs of freshmen students. He shall compile -
the Freshman Manual each year, complete a
first/ semester clas# schedule for each fresh- ..
;. man, dnd conduct or coordinate the academic

programs. of Freshman Orientation. -He shall
advise fresﬁmen about all degree and major ;
programs ‘of the - college, counsel freshimen about

‘ € academic regulatlons of the college;'and,

N when necessary or advisable, inform parents of
. these programs and regulations.

- In relatton.to the faculty, he shall -
advise its members of curriculum needs of" fregh-
men and develop with the facultr an™zcademic
counsellng program for freshmen.

. He shall be a member 'bx officid' of those
’ -standlng committees of-the college which are
- ‘ deemed appropriate by the Vice President for
~ Academic Affairs and the President.

'epiregtJr of Admiséioﬁs ) A
"The Director of Admissions shall be- apm.
L .pointed by the President<apd shall hold offlce
- at the dictetion of the President. He shall
be 1mmed1ate1y respon31b1e to the Vice '

N a

* Pre51dent for Academlc Affalrs. .,

“ Ve -
° Loy The D;rector of AdmLssions shall héve the
R responsnblllty Hr the admission of * *all students,
" He shall handle gll correspondence relative to
adm1331ons and arrange for visits and inter-
views of prospective students. He, with the
: counsel of the Committee on Admissions and
. o Scholarshlps shallfact‘ypon appllcatlonsifor

o

Q . e

@
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¢ T :
admission in dccordance with the policies 'of

the college.  He shall furnish records and ‘data. ~

"to the Vice President for Academic Affairs, the
Registrar, and such other persons -and commit-
tees as from time to time shail be deemed
approprlate. < .

‘ ) The Director of Adm;831ons shall be the ¢

* Chairman of the Committee on Admissions and K
Scholarships and shall be a member of the «
Student Development Committee. :

-

Registrar
. - [ ]

The Reglstrar shall be appointed by the
Pre81dent and shall hold pffice at the discre-
tion of the Pregident. He shall be 1mmedlate1y
responsible to the Vice Pre51dent for Academlc
\Affalrs . Va

The Registrar shall have the responsibility

for the registration of students, the coordina--

' tion of class schedules, and the collection a
recordlng of grades./ As cubtodian of offieial
academic records, the Registrar shall-Taintain
.gumulative records of all academic work toward
degrees and shall sup: to authorized persoms
official information concerning these rﬁcords.

Librarian o

. The Libratian shall be appointed by the
President and shall hold office at the dis- .
cretion of the President. He shall be immedi-
‘ately responsible ‘to the’ Vice President for
Academic Affairs. a :

. The Librarian shall be the administrative
head of the college Library and shall be chargel
with thel general supervision thereof. Hé shall
purchase, catalog, and prepare for circulation
all books and periodicals, and take reasonable

LRIC ¢ 82 N L
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precautions for ‘the preservatiom and éafe-guarding
. of all books, documents, equipment, and other -
property, . . ' :
, property, . | ’ C
The L1brar1am shall be the Chairman of the
lerary Committee. .

)

»

Department ghéirmen c R .
: .

V1ce Pfesident for Academic Affalrs.. R

he Chairman shall be the administrative
head, of his départment. It shall be his
prl_ary respensibility to’ plan, develop, and
maipntain an dutstandlng faculty; to- ensure, in
o' coysultation and cooperation with the department
faculty,.the excellence of the courses of study, -
‘determine which courses constitute the
a jor sequence. : |

It shall be the duty of the Department *
J bhalrman .
(a) to make 1n1t1a1 recommendatlons for
,app01ntménts promotions, and tenure commit=-

ments. LT .
s ' ! .
& .o ) \
(b) to determine course offerings and .
e ssign faculty after consultation with the "
'ddpartment members and the Vice Bresident* for
X Academlc Affairs. ‘ : : .

> o .

(c) to meet, with the depar$ment faculty at
least three t1mes each* semester to consider -

©

[ERJ!:‘ R | -.33 - : .o
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suggestions for improVement and mbre efficient
operatlon of the department.
¢

(d) to ensure the registratlon, cohsulta-
tiom, and guidance of students majoring in the .
departmént. . §

. . -

(e) to prepare, submit, and supervise the

annual departmental budget. -

“ (f) to maintain files with pertinent data- ~ -
" of all department faculty and majors.

Section 3. -. The Vice President. for- Student- -

‘Affairs. The'Vice President for Student Affairs
‘Qshall be app01nted by the Board.of Regents upon
recommendation ‘of thHe Bresident and shall hold
office at the discretion of the Presidetit.” He
shall be respon51b1e to the Pre31dbnt for the
administratien and superv131on of the. follow- v
ing areas of student -life: Counsellng, Careex
Development,hHealth Services, Residence Halls,
Student Government, Student Activities, and
Recreational and Athletic Programs. He shall
integrate and coordinate the work of the ad- v,
ministrative sub-divisions within his area of
jurisdiction, and coordinate these with other
areas of college activity. .He shall be a member
of the Student Affairs Council, the College
Budget Committee, and shall serve as Chairman
of the Student Publications Committee. He
shall also be a member of the Student. Life
Commlttee of the Board of Regents and 1ts - S .
Secretary.

.

i)

It shgll be the duty of the Vice Pre31dent
for Studert Affairs:
Q ¥ " .
' (a) to develop through shéred thinking . .
with othen members of the Office of Student
Affalrs’ the phllosophy and policies of a -

EKC T 34
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~student personnel program appropriate to’ Saxnt‘
Mary's College and to coordlnate and 1mplement
that program.
(b) Ep recommend to the President appoint=
-ment of the members of his professional §taf£.“

w

oy . (¢) ta coordinate activities and p%ongms .

| . of the Office of Student Affairs with other -

" functional ¥jvisions of the College, i.e., , *°

., Public Relations, Academic Affairs and. Business '
Affairs.

(d) to supervise the Student Handbook,
College Yearbook and other publicati6ns and
annéggpéments of the Office of Stuw lent Affairs.

/o Ve /
- " (e) to develop in all. co-curricular aspects
’ of student 1life an env1ronment conducive to
the personal, intellectual and social growth of
tudents. : B

&

THE GOVERNANCE OF THE COLLEGE.
o Section 4.  The Vice President for Fiscal -
Affairs. TheVice-President for Fiscal Affairs
shall be appointed by the Board of Regents upen
. recommendation of the President and shall hold
office at the discretion of the President. He
shall be responsible to the President for the
supervision”of the fiscal affairs of the |
\\\\\g\\tollege, for the operation and maintenance &6f
R college facilities and the auxiliary sérvices
of the tollege, and for the planning of all
campus | facilities. 'He shall be the chalrman oﬁ
- the Bu lget Committée. He shall alsg be a
member of the Committee on Finance and. Budget
of the’ Board of R@gents and its secretary.

It shall be the sty of the Vice Pre81dent
v for Fiscal Afﬁé%rsm : e
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/ « .
(a) to provide periodic fihancial reports
= for p{esentatlon to the Board by the President
and duch other reports as. may/be requésted from !
time to time. e
. /, .
" (b) to establlsh /poordlnate, and maintain,
ﬁﬁ through authorized management an integrated
plan for the control/éf operatipns; to measure
‘performance agalnst approved operatlng plans and
report and iuﬁerpret on a timely basis the re- ;
.sufts of flnancial operatlon to’ a11 levels of

- o

wmanagement - ) . : ‘
~. (c) to aid t ?e Pre31dent in’ the prepara—
tion of the annual .

bud gﬂg /
) J
.(d) to superyice all’ requlsitlons and
purchases over a predeteraned amount 1nvolv1ng
the expenditure of money W1th1n the /limits of®

the ananual budgct b e

- ' . - “ %
) e) to see that all ]egal documents are
prope ly execu&ed B .“‘ '

A

(f) to manage all tollegeﬂproperty and

keep gn 1nvent01y of’ the same . '

. . »

g “(g).to act an advisory capacity #or -
1rvestment of col ¢ge funds and the custodianship
thereof . .

“ - R ' 4
(h}) to appoint, with the appro»al of the
President, such assistants as he needs” Lo’ carry
on his dutles -
!

»

. Section 5. The Vice Presxde “t_for Public Re-

. lations and Development. The Vice, President for

Publlc,RefAtlons and Developmert shall be ap-
pointed by the Board gf Regents . upoq/peCommenda-
Jtion BDf the President ahd shall hold office at
the discfetion of the President. He shall
supervise and keep . the Pre51dent informed of
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theif progress. It ‘shall be his prlmary re-

8 on31b1l1ty to promote good rel%tions with
‘Saint Mary's external publics. e shall be the
chairman of the Student Development Committee.
He shall be secretary of the  Parents Council ‘
:Board of Directors. He shall also be a meriber.
of’ the Development Committee of the Board of
Regents and its secretary : |

% L]
. - . | -

1t shall- be the duty og/the Vice Pres1dent
'fof Publlc Relatlons and DQVelopment'

(a) to assume responslblllty for the
college s fund raising activities among alumnae,
friends, torpotations, and .the Philanthropic
foundations., s o o“) {
0 . . ‘ N . /

(b) to formulate programs 1n'pub11c re-;
lat;ons, development, and alumnae affalrs,;

,commensurate w1rh the college s m1sslon. S
/

/
(c) t//as51st the President in plannlng
the physical growth_andfdevelopment of th
'college. ) N
(d) to represent the college at certain
d651gnated functlons or at the request of the‘
‘Pres1dent 41& : : :
" “ - Ty . 7. Ve
(e) to coord1nate the act1v1t1es of the
Parents Council Board of Directors into college

programs, developmentm and growth plans.

N 3 (£) to appoint, with the approval of the o
President such assistants as he needs to carry
on his duties h . '

3 v

 ARTiGHE ;m: e
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. Saint Mary's College is administered under
- " a system of college councils and committees.

’ . All ‘college councils and committees shall have
members from all components of the cbdllege;
administration, faculty, and student body.
Membership shall be designated in this manual.
Procedures for selectidn of faculty and student .
representatives and their term of office are

set forth in® the Faculty Manual.and Student
Manual. . p

?

< ¥
‘College councils dct upon reports from .

standing'committees the college. 'Council
decisipns are subje¢t to veto by the %resident;
The President shall be chalrman of the college
council, : ‘

YA standlng committee of the college may
1n1tiate=proppsa1s, or act upon proposals
*suggested to it by amy member bf the academic

-+ ', commumity, and-shall make recommendations in

s- . itg’respective council fdr. action. - ,
Coen . ‘ / . : v
Section I. Academic{Affairs'Cbuncrl The
Academic A‘\alrs Coxfnc1l shall consist of ‘the.

" President,"the Vice President for Academic

* Affairs, the Dean of Fréshmen, four faculty

, ~ -members, and two students. The Vick President

for Academlc Affairs<shall prepare the agenda

and serve as Executive Secretary

R The Counc11 ass1§ts the President 'in de-
termining ‘academic policy and accepts reports
. from standing commitftees and the Faculty °

e Assembly for final action. '

. ,
1, e
. .

The standlng commlttees of the Atademlc
Affairs Councils are:: '

g

-

:Q;mﬁ,s_., B
.

(a) Academic Standards Commltte

i Yy - The committee shall consisﬁ-of the
¢ , .

o

\.«v‘;,"‘
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277 Vice Presidenr for Academic-Affairs, as

chairfian, the Assistant to the Viee -

Fréshmen, the Director of Admissions,
the Assistant to.the Vice President for
‘Stydent Affairsy six faculty members,
‘afid two students. The Registrar shall
-serve as a resource person.

The Cghmittee.shall formudbate and ad-
minister policies relating tbo the
academjc Status of students and shall

the college. -

T

for/Acadenut,Affalrs,\the Dean of o

.supervise special academic programs_ot///

. .
Y : o

(b) Curriculum Committee  *° . //
. The Committee shall consist of thé
° Assistant to the -Vice President fox
* Academic Affdirs, the Dean of" Fresh—
men, a faculty member representing
each of the six curriculum ageas®of
the college, and two students. The
chairman shall be elected from among
the faculty members by thé megbers of
the Cojmittee.

“ L

[

The Commlttee shall study agfid evaluate N
the  curricula of the college, and shall
“recommend cﬁanges to the Academlc
Affairs Counc1l ' o

.(c),Library COmmittee e

+.The Commlttee shall cons%st of the
Head L1brar1an, as, chairman, the
Assistant to the Vice President for °
"Academic Affairs, six faculty, members,
at least one of whom shall be an
A331stant Librarian, and two students.

»

The Comﬁlﬁtee shall assist thé
g,

RCA 1

w & . . . i

N
22

Il
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Librarian ip the formulation of
library policy and in the develop-
- ment of the librkry. . -

. (d) ‘Teéchef=Education'Cpmmittee . -

The Committee shall consist of the-
N Department of Educatioti, two members
s frdm€§he education staff, a faculty
L represtntative ﬁrom each &epartment
participating in the teacher educa-
: tion program, and two students who
Y participate in the teacher education .
e ‘programs, The chairman shall be .
. . : ‘electedlfrom among the Taculty y
TR iembersy on “the Committeet” T T
N h .- : , " Lo
., . The Committee shall review the /teacher
» education curricula, determine. the
.« criteria”and selection of candidates
.l for the’ profe331onal programsy and’
make recommendatlons for the total
epormitment of the college to the
. teacher educatlon program:.
r M LN

(e) Adm1331ons and Sgholarsh;p Committee

A . ‘ (3
T The Commlttee ‘shall con31st of the
X 4 Dlrector Qf Adm;331ons, as chalrman,g

@the‘Assistant to the Vi Presideént’
. for Academic Affa1rs3\the Assistant

7% .'to the Vice Pne31dent for Student
ST ,Affhirs, 3 Dean of Fgeshmen, the
LA - Director of-Financial Aid, file
Fem - Cfagglty méhbgrs,‘and two students,’
R .The Chief Acgourtant, though not 8
. ",membar, shall serve as a resource )
. ..' . person, Meetings, Balled for evalua~ , -~
AR fon of- spgeific appllcants or . . -
. ; f% ) inanclél c0nslderat10muof ipdividual |
e §tud&nts-wx¢1 not, be 6§én toﬂstudentp f
! e ‘f mgmbers. P - ) 'O‘v i S
*; > b A0 T TR
EMC T T T T T T T
‘nzﬁmwma Lo BT RO :

.. - Vo st - e P &<
P . - B L, ¢ . PR T

th3
»
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Librarian in the formulation of
, library policy and in the develop-
- - ment of the librAry. ¢

. . ,

. (d) ?TeécheflEdueation_Committee

L ~The Committee shall eonsist of the-
Y Department of Education, two members
e i frdm%the education staff, a faculty
: ‘ representative from each 6epartment
o participating in the teacher educa-
tion program, and two students who

. . participate in the teacher education
U ‘Programs, The chairman shall be

X : elected from among the faculty\

“ ' o ‘members;on the Committee ' ‘//

. The Committee shall reuiew the teacher
o education cu} ula, determine the
, . criteria and selection of candidates
a for the professional programsjy and
make recommendations for the total .
aeommitment of the college to the
teacher education program.. ’

‘v

- (e) Admissions and Scholarship Committee
M R T
’ & The Committee shall consist of ‘the
Director of Admissions, as chalrman,
gthe Assistant to the Vlge/Pre91dent
. for Academic Affalrs, the Assistant
‘ to the Vice President for §tudent

™ o Affélrs, the Dean of Freshmen, the .
o Director of Financial A1d flﬁe '
A facplty mémbers, ‘and’ two students.

The Chief Accountant, though not a
member, shall serve as a resource
person. Meetings Balled for evalua- . -
o ,t;on of spgolflc applicants or
I flnanc1é1 consideratlon of individual
. » dtudents. will not be Open torstudentp
) " metbers.e. y o *ﬁf%;

o ST

-
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. The Coﬁmitteé;Shall,'in accordance v
N .with the policies of .the college, =
- assist the Director of Admissions in
o . accepting or reJectlng aﬁbllcants,
3 ot . sand in the. avarding of scholarships.
g It shall study and recommend revisions:
A of the admission ‘and scholarship
p011c1es of the college.

" ;"(T) Cultural Affairs Commlttee
The' Lommittee shalfpconsist‘of the ..~
‘Director of. Programming,; as chairmgn, -
" -7 the Assistant ‘td the Vice" Pres1dent
for Student Affairs, the D1rector of
. Publlc’Inf‘lmatlon, seven faculty
. members and t studénts.'. T

3

- T : The Commlttee s/ all make proposals for
act1v1t1es W 1ch contribute to the

. - scultural. 1ife of the college community,’
- = "and arrange or artists, 1ecturers,'
' ] program,‘and other events.

- Section 2. Student Affairs Council. The
- Student Affdirs‘Council shall consist of the
President as Chalrman, the Vice President ‘for -
“Student ‘Affairs, the Assigtant to the Vice
President fotr Student Affairs, two faculty
 members, the Pregident of, Student Government ,
_ and ' the stqdent Vice President for.Student .
‘ Affalrs and one other student repﬁesentatlve.

.
N 4
“ ¢ ’ 0

The Counc1l assists, the Pre81dent in de-
termifing matte*s which affect student life and -
accepts reports from standing committees and
the student government “for flnal act10n.° N

by . [N

¢

-~ The standlng commlttees of the Studem
- Afﬁalrs Council aré: * - ’

IS

— L
fa) -Conunittee, on Student Affairs ; .

"ERIC- . - | :at' i . :,4'1T -.‘;i '“v’ .
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A
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. tions, two faculty members, the stu-

e
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. The Committee shall consist .0of the
Assistant ,to the Vice President for
Student Affairs and two other members
of the Student Affairs staff, select-
ed by the Vice President for Student
Kffairs, three® faculty.members, a
member of the Campus Ministry, and
eleven students as provided for in
* the Student Procedural Manual. The

. cHairman shall be elected from among

+  the members by a maJorlty vote of the

entire Committee. °

N <

4

. The Commlttee shall consider those
-V matters which pertain to. student

welfare, rights and responsibilities.

(b) Committee on Student Publications

The .Committee shall COhalst of the
. Vice President for Student Affairs,
-.as chalrman, the Dlrector of Publica-

dent edltors of the Blue.Mantle and
Chimes and one professional Journal—
ist. :

- The’ Committee shall be reepbnslble g
for the supervision of student.

» ‘publications and for policy and~

. budget recommendations concerning all
® student publiéationms,

o

(c) HealtB Services Committee

The Commlttee shall cons &t of the
Assistant. to_the Vice P; esadent for
. Student Affalrs as Chairman, the
Director of Health Services, the
Director of Counseling, two faculty
members, one repres ntative from

.
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- ,Campus.Ministry-and six students.
" The. Committee shall be resp0n31ble for ',
the study of the health needs of the
A ¢ - students. ‘It shall recommend imple-
- mentation of programs to setrve the
. o physical and psycho- soc1al needs of
' “.studentS“ T

1 i

(d) Student Developmeiit éommittee

. Vice President for Public Relations

‘ o and Development as chalrman, the -

k Directors of Admissions and Alumnae,' .
two faculty members, the Student |
Development COmm1331oner, the four |
class Vice Presidents and one day

|
The Com@ittee éhall consiet of the i
|

student. . ‘ v
. .+ The Committee is responsible for
Toe - . . .student assistance in the areas of -
YL , public relations and development of 0
3 . .'the college : . B

s o4 » > ‘.
- . . . v, ; ,

Section 3. Presidential Committees

. ' - The” following committees report d1rectly
- N the Pre31dent' - o b
. . © - e

(a) Admlnlstratlve Commlttee. The Com-
T mittee shall consist of the President '
. and Vice Presidents of the- college. .
The Senior Vice President shall pre-
pare the agenda, and serve'as. the
L % EXecutive Secretary.

.

) LR} ’

The Committeé's primary fulctions are

‘ to assure coordination among . the ad- 1
. ’ ‘ministrative officers and to serve in

- : an advisory capacity to the President.

'EK‘[IC : e 45 ‘
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Committee on_AcaﬁémicmRank and Tenure

The Committee /shall consist of the
Vice Presidedt for Academic Affairs,
ore administfative member appointed by
the President, three tenured faculty
bove the,rank of Assistant

Professor. One of the faculty members *

-shall be elected by the Committee to
serve as chairman.

The Committee shall review the status
of eath member beirng considered for.
promotion’ and/or tenure according to
the criteria s éted in Faculty Manual
and procedureﬁ;approved by the
President. The Committee shall make *
its confidential recommendatlons
dlrectly to the Pre51dent,

’»Bmi&.@t Committ:ee:\,,p . /"‘:

The Commiftee shall consist. of the

-Pregident ‘and Vicé Presidents of the

college. The Vice President “for = . '
Fiscal Affairs shall serve as Chair-

man., Any change in student or

aéademlc fees or expendltureqpmust be

" referred to this committee for ap-

o

proprLate action.

' The Vice Pr£31dents shall be re~ "

sponsible for the preparation of the
proposed budgets from each department
under their jurisdiction.. Lhe Com-.

‘mittee shall review “the total- coL

budget and submit the proposed bud
to\the Pre51dent in advance of- the\
w1n@er meeting of the Committee on

)

‘
3

Findnge and Budget of the Board of Re-

gents "

v 46 .
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Section 4. Vice Presidential‘Commig;ée

(a)'Space Allocation Committﬂé{/ The
St Committee shall congist/of the Vice
- President for Academid Affairs as
chairman, the Vice President for
Fiscal Affairs, t Agsistant to the
Vice President £f@r A demic Affairs,
the Vice Presidént fof Student Affairs,
the Director @f Purchasing, the
Registrar, fbur faculty members chosen
by the facdlty assembly, and two
students épp01nted by student gdvern- ’

i ~mendt . //
) p

N The ommittee shall keep itself infor-
med/of space utilization in all college
facilities, make suggestions for more
efficient use of college facilities,
and consider and make’ recommendations .
on proposals or request® from autho-
rized personnel for possible change
"in the present use of faeilities and/x

gﬁﬁm a331§nment of newly avallable spxe.
Section\5. Ad Hoc Committees o =
‘. LoatE ’
Ad Hoc Committees may be: app01nted by the

President or the college Cduncils and Com-’

mittees as may from time to, time be deemed
necessary

*

ARTICLE IV
"+ Amendments

Amendment or repeal of this Manual is
subject to approval by the Board-of Regents.
Before proposing such amendment or repeal to
the Board of Regents, the President- shall con-
sult with the Administrative Officers and the

N AT

\
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FACULTY MANUAL-

e THE FACULTY

Section I. Membérship. The faculty shall con-

" sjst of those officers of administration who are
ratiked within a’'department, professors, associae
. professors, assistant professors, instructors,
and professional librarians. .

[
. 1

Section 2. Responsibilities of the Teaching ,.
Faculty. "The basis functlons of a college or
un1ver§1ty are to preserve, augment, criticize
,and transmit knowledge and to fester .creative
enterprlseé " Thege functlons are performed by -

a community of scholars
.

A faculty member, as a’ member of such 1
.community, acknowledges his obligation to. make
an effectlve contribution to these 'ends.

-~ -

Recognition by the college is accorded to a -
faculty member on, the basis of his contributions
in the following areas: :

A. INSTRUCTIONAL AND. SCHOLARSHIP RE-
SPONSIBILITIES
'The<primary responsibility of the
faculty member is to seek and to 'state
the truth as he sees it and to teach
effectlvely.

Beyond the responsibility of maintain~
ing a sound level of instruction, the
faculty member is expected to' cultivate

7 and to improve his scholarly competemre.
.This may be demonstrated by scholarly
inquiry as encompassed in published
research artistic productiom, or, ln
certain f1e1ds, distinguished per-'

" fofmance, or participation in creative

| 49
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B.

Y '4 3 -
activity.
RESPONSIBILITIES IN COLLEGE GOVERNMENT

The faculty plays an important role
in the administration of the college
in formulatlng its policies and pro-
cedures. :

The college accepts the "Statement on
"Government of Colleges and 'Universi-
“ties" jointly formulated by the
American Association of University
Professors, the American Council on
Education, and the Association of
Governing Boards of Universities and

Colleges, and published in the Winter, ~

1966, issue of the AAUP Bulletin, and

acknowlédges its indebtedneds to this

statement in the formulation of the
following three paragraphs. '

The full-time teaching faculty has
primary* respon81b111ty:br sUch
 fundamental areas as admissions,
currlculum, sub ject matter and methods
of instruction, research, faculty

status and related matters, and those

\

aspects. of student life which relate
to the educational process.

Al g

On these matters the power  review or

final decision, lodged in the Board of"
. Regents and" délegated by it to.the

President, is exercised adversely
only in exceptional circumstances;
and’ for reasons communlcated to. the -
teaching faculty in writing. There-~

. after, the teaching faculty has the

right of further consideration and
further transmittal of its view to the
President or the Board of Regents.

LI




' policigé and procedures relative to

in college government. .

~4h=

*CF Article, 111, Bylaws of the Board of
Regents; Saint Mary's College, Notre
Dame, Indlana.

The teaching faculty participates with

the Board and/or the President in
determining long-range plans for the
collegé, selection of the President
and other chief academit offlcers, ma-
jor changes in the size and/or compo-
sition of the student body, decisions. %
regarding bu1fd1ngs and other facili- ‘
ties to be used in the educational . . :

|

work of the college, allocation of fi-

nances .among competing demands,

salary and ancillary benefits of the -
teaching faculty, and structures and °
procedures for faculty participation

Y

An individual member of the teaching . .
faculty carries out his responsibili-

" ties to college government 'as a member o

aof the Faculty Assembly and as a_, -
participant of college counc1ls and
committees.

The Faculty Agsembly is orgahized to .
furnish an ordered structure for the , .
teaching faculty ds a, body to carry out .

its responsibilities. The Faculty

of instructor or higher; and the pro-"

"fessional librarians\of the college,

but-“2es not include persoms who hold:
an administrative posikion higher than
that of department chaiXman. Commit~
tees of "the Assembly are\an Executive
Committee, Faculty Affairy Committee,
Committee on the Professiofial Welfare
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of the Faculty and Nominating
Committee. Ad hoc committees may
be appolnted to deal with specific
, 1issues.

C. PROFESSIONAL AND PUBLIC RESPONSI-
BILITIES

As a member of a learned p}ofession,
the teacher is expected to hold
- membership in appropriate profession-
~~ . al societies and to participate
actively in them. As a member of his
. . community, he has the obligation of
‘any citizen. He measures the urgency
of these professional and public -
obligations in the light of his re-
sponsibilities to his subject, to v
his students, and to his college:

The college encourages attendance at
and partlc1pat1on in meetings of
— lea;ned societies in the belief that
“both the college and the individual
member concerned derive benefits v
- therefrom. The following-policies
have been adopted with reference to
attendance.
PO

.

\ Every member of the faculty is en-
titled to an expense allowance for
one profegsional meeting a year, with
the approval of the department chair-
man and the Vice President for Academic
Affairs. All expenses are paid by
the eollege if the faculty member

" " participates actively in the program °

' (e.g. by delivering a paper); half
the expenses are paid for attendance
at an approved ‘meeting. If a faculty
member atterids a profe331onal meeting

. 52

as an offlcer of the college designa-

\'.
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ted by the President to represent -
the college or recruit faculty, °
all expenses.are paid by the college. .
The necessary arrangements due to.one's’
absence must be made with the depart-
ment chairman. A written report is
submitted to the Presidemt and the -
Academic- Dean.” An expense form is )
filled out “in the Business:Office
within.a week of one's return. (See
form in Appendix). Expense stubs
should be attached to the form. 1In®
drawing uyp the annual budget for the-
department, the chairman should in-
clude estimated expenses for travel by
members of his staf{,
Section 3. Qhalificatioﬂb,for Appointment and
Promotion.. Every faculty member is expected to
play an active role in the intellectual life of
the college. .The principal qualifications for
appointment,, promotion and/or tenure are
teaching ab lity and the cgnduct of academic
" research or: \ts professional equivalent. ‘Other
criteria. a}é' "professional ‘experiente, ability.
to counsel stugents, active and 1mag1nat1ve
participation iq college government, participag-
. tion in professipnal activities, comtributions
" to public servic .

Promotion: 1n rank Ns not,automatic. Promotiom
results from merit 'n the part of the individual
faculty member and fxom: the de31re of. the col- o
lege to ;ecognlze exckllence of performance.
. : AN
The follow1ng policies will prevafI under
ordinary circumstances ip matters of appoint-
ment and promotion:

’ NON-FACULTY RANK - L

\
\

Y

A’ person who has at ‘least-the qualifica-

'FRIC | :

. . )
] . 53




-y 3w

y tw oo
“

*

’

N

b
T

> Hisg current letter of appointment is ' -

) FACULTY‘ RANK " = ) '.' "

-

L

Such a person does not have faculty rank

“Imstructor' . ‘ \

~47- -
tions' listed under Instructor and who.
is designated as a pant- time memberiim

alrie e -

desxgnated’”Lecturer“ or "Adjunct".

Al

.
5

App01ntment to the rank of Instructor re- A
quires an appropriate academic degree, or

the standard accepted equivalent and the P
promlse of teaching ability. No one shall.
hold théﬂrankcof Instructor for more than

five years:” ‘- g e e

A

» . ¢ .

ASSistant Prdfessor . L

& WY - <

K3

A person may be app01nted to the gank of . "
A331stano Professor if he has an*earned ‘w’
‘ doctorate or its recognized equlvalent in’

his teachlng area. - , .

A perSOn ‘may be prﬁmoted €b the rank of -

Assistant Professof ifs e C,
& s . “ “ :

v

‘He has an earned doctorate oggité‘
xrecognized equivalent in his.teaching
' \area; or o 3 .
¥ Cr - : - :
“*He'has proﬁéd ‘himself to be, a -superior-: e
. teacher for four years as a~full=time-
» faculty member at'an 1nst1tut10n of -
hlgher learning; or -

- Rl ! L4

3. .He has achleved public recognition in
his discipline, either ﬁhrough . ‘
publication of the résults 6f th .
academic research, or its profession-
al equivalent in his field, together
with pronfse or cOmpetence as a "teacher . .

»

! ’ * . - LY B
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*Instructor : s N

3

1. " He has an earned doctorate'of its

3. He has achieved public recognition in

! -47- .

tions listed under Instructor and who

is designated as a part-time member’in
his current letter of appointment is
designated "Lecturer" or "Adjunct".

Such a person does not have faculty rank.

.t

FACULTY RANK < .

Appointmert to the rank of Instructor re-
quires an appropriate academic degree or
the standard accepted equivalent and the
promise of teaching ability. No one shall
hold the rank of Instructor for more than
five years. :

AssiStant Professor

P
A person may be-appointed to the & nk of
Assistant Professor if he has an Q_ned g
doctorate or its recognized equivalént in
his teaching area.

A person may be promoted to the rank of
Assistant Professof if: ',

[

recognized equivalent in his teaching
\area; or
X ’ 3
4 » i 3

2. He has proved himself to be a superior
teacher for four years as a full-time
faculty member at an institution of
hlgher 1earn1ng, or o

his discipline, either through
‘publication of the results of his’
academic' research, or its profession-
-al equivalent in his field, together
with promise or competence as a teaher.
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Associate Professor A - By ' ‘.1
‘.ﬂ*ktz - A person may be promoted or appolnted to

"the rank of Associate Professof“lf‘
) 1.-'He has an earnéd doctorate or its re=
P cognized equ1va1ent in his, teachlng o
'+ area; and- ; ) R R _ .
N . “ : : .‘-,_ “,,.
2. 'He has taught effectlvely for three
® years as a. full-time.faculty member
"+ vat the- rank of Assistant Professor
' - in this or any, other institution of ’
. ' hlgher 1earn1ng, and .. - . . '_\

-
o

y 3.. He has achleved publlc recognltlon in _,
"~ * his discipline, either through publica-
s _wtion of the results of Bis academic
’ R -research or its profes31ona1 equ1va1em

. %, dn hlS f1e1d -
. v . Y
. A , ) " _'ic' - N K] Cl .
v Professor B _ :
i e S . "

. The Prpfessor should possess the qua11f1ca—
tlons required -for appointment as. Assoclate
. Pro ssor and bgyond these should. have © "* -
- galned despread reoognitlon for -extra=~.

-~ ordinary teachlng ability and fpr his “
. t' contriﬁﬁtion\to .a field -of knowledge. ~

LR . . \\ o P -

o - .

= ) Séction 4 Academic Freedom and Tenure.

. Academic. freedom,, tenure, -and dismissal pro-

‘»  ‘ceedings shall be in accordance with the 1940
“and 1958 Statements by the, Commission on
Academic Freedom and Academic. Tenure as en-
dorged - by the Association of American CO§Qeges
and the Amerlcan Assoclatlon of Un1vers1ty
Professors.

4

'A, ACADEMIC FREEDOM' - .
f Yeon o s ) ’ -
T : The%teacher is entltled to full free-
O dom in research and in the publlcatlon' .

ERIC . " | 5,;), y R
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. of thé'}eSults;isquest,to the
‘ adequate performance of his other
p ' acddemic duties, but research for
Te ' pecuniary return must be Based‘upon' B
, * an understanding with- the college
'wadmlnlstratxon
) -
The teacher is entitled to freedom in
the ‘classroom in discussing his
* - subject, but he should be careful not -
to introduce into his teaching contro-
e e versial matter which-has no relation
. < to'his,subjéct. He is expected to
éxercise care in his own sub ject so
. that hypotheses, theories, and opinims
.+ are. presented as such, and not as facs.
' Saint Mary"s College is a Roman’ :
Catholic institution. While members
"of its faculty are free to present and
discuss positions contrary to the de-'
fined position of the Church, they are
« .9 expected to respect its position.-

The college teacher is a citizen, a ’
member of a learned profession, and
an officer of an educational institu-
tion. When he speaks or writes as a
- citizen, he. should be free from insti~
. - .tutional cepsorship or discipline, but
"~ his special position in the community
imposes special obligations. As a man
of learning ﬁnd an educational officer,
he should remeémber that the public may
judge~his pro aiflon and his institu-
tion by his utteérances. Hence he should,
be &ccurate, should exercise appro-
o priate restraint, should ‘show respect
for the opinions qjydthers -and should
make every effort to 1ndﬂcate that he
‘is not an 1nst1tut10na1 spokesman° '

¢

e

«B. TENURE

ERIC o ' SRR
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. for a probationary period of not more

~50-
Tenure; which is a’permanent commit~

ment by Saint Mary's College and by the
faculty member until- retirement, is

,granted after a probationary
which will not - exce€d seyven ygars.
. .. : *

If, after a probationary period.of more
than three years im one or more insti-~

; tutlons, a teacher is employed by Saint
Mary's College, it may be agreed -in .

writing that the new appointment is

than four years, even though the total
ﬁprobatlonary perlod is extended beyond )
the normal maximum of -seven years. ‘
E11g1b111ty for tenure may begin with ’
the dppointment to the rank of full-

t ime ihsfrdctor or to a higher rank.

The peosition of clerics or religious
faculty is subJect to those modifica-
tions which have been. mutually agreed .
upon in thelr app01ntment to the

faculty of Saint Mary's College.

Discontinuance of one of its academic
divisions by the college, or extra-
ordinary financial emergencies, may’
oblige the college- to termlnaté the
serv1ces of those enjoying tenure.
Termination of a permanent appoint--{-

" ment ‘should be, sought only as a last

resort, after every effort has been
made to meet .the need in other ways
and to find for the teacher other em-

.ployment  in the institution. 1In the

case ofla tenured
an app01ntmen.-

culty member, such

months




~51~

-~ 1f a tenure appointment is terminated
_ . . because of a financial emergengy, the
. - . released faculty member's place will
not be filled by a repIacemenx within
a period of two years, unless the re- .
leased faculty member has been offer-
ed reappointment and has declined.

Except for the circumstances de-
scribed jn the above paragraphs, a
faculty member with tenure may be
dismissed.only for serious cause.
Specification of serious cause and
procedures for  establishing serious
gause ate defined in Section 5, Part C.

P B . Al
S . L . N
Section ‘5. Terminmation of Seryice.

i

A. ' NON-RENEWAL LETTERS '~ - .
The ékrv1ées of a faculty member with-
out tenure ma% be dlscontlnued at the
end of the contract perlod

N -

- In cases of non- renewaf in whlch the
. AAUP recommends a six months notice
“'be given to the faculty member (a:
faculty member+éin his second year),
such notification will be sent by the
Vice President for Academic Affairs to
the faculty member by December 15. 1In
cases of non-renewal in which the AAUP
recommends a three foaths' notice to
the faculty member (a faculty member
.in his first year), and in cases of
non-renewal in which the AAUP recom-
~mends a'one-year notice to the
faculty member (a faculty member in his
third through sixth year), such
notification shall normally be sent ,
-to the faculty at the time contracts _ '
Qo are issued by the College.

ERIC .. 58
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If a nonntenured member allege that
a decision £6r non-renewal resulted
from considerations violating academic
freedom, his allegations shalljbe given
preliminary comsideration by the follow-
ing committee: his department chair-
man, one other member of his depart-
.ment designated by himself, the chair~
man of the Committee on Faculty Affiirs.
If this group finds probable cause for
the faculty member's allegation, the,
. matter shall be heard as set forth in
+ the section on Dismissal for Seriousg
Cause, except that the burden of proof
rests with the faculty member. '

B, RESIGNATION - S

Res;gnatlon is the termimatiom of .
services by voluntatry action of the
faculty member. If a member of the
faculty desires to terminate an exist~
-ing appointment or to declire a.re- .
. newal, he shall give notice in writing
° "by March 1. A faculty member may
properly request a waiver of this re-
quirement in case of hardship or a
situation where he would otherwise be
- denied substantial professional advame-
merit.  Resignation may also be negoti-"
. ated %y the .college, when it takes the
' initiative, offering the faculty member
the choice of submitting his resigna-
tion in lieu of dismissal fn order b
i protect his professional reputation ’ / o
and status. , p

) -’ N . !_' .
C.. DISMLSSAL. FOR SERIOUS CAUSE _ /

~ 1. Definition of Serioﬁs,Cébse /'

;LJ;BJKQ‘ ‘». '.‘ o ‘5{) ) -f / : -
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terminate services of any member
of the faculty for serious cause.
Dismigsal for serious cause may be
justified by demonstrating pro-
fessional incompetence, fgross
neglect of professional responsi-
- : \ bilities, conviction of a felony,
@ / continual serious disrespect ot
disregard for the Catholic charac-
" ter of this institution, or
notor ious and public scandal. R

2. Procedures, for Establlshlng
Serious Cause for Dismigsal

If it is necessary to consider
/ _ .." the termination of the services of
* a faculty member for serious
“cause, formal proceedings shall be
conducted according to the pro-
b ; edi%al reécommendations contained
Y n the Statement on Procedural
\ ' $tandards in Faculty Dismissal
- » Proceedings",. AAUP’ Bulletin,
v - LIV (1958) 272 =274.

L)
.

_ xtracts from this Statement, as
@ o related to dismissal procedures
at Saint Mary's College are as
follows: Before formal charges
' are brought against a member)of
the “faculty; the PreSLdent will;
appoint. the Vice President ‘for
“ "Academic Affairs and one'tenured
member from the Faculty Assembly
_ to attempt conciliation ip privacy ..’
=  If conciliation fails; the Facuky
Assembly will elect” an ad hoc
coimittee charged with renderlng
£y ' _ confidential adv1ce, to inquire
' ‘informally into the’ situationm,
Lo effect an adjustment, if

ERIC -~ ., 60 - =
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possible, and if none is effeéted,
to determine whether in its view
formal pﬂbceedings to consider the
dismissal should be 1nst1tuted

The formal proceedings .should be

S .. commenced by a communication :
\thf/ﬂ)\K addressed to the faculty member by .
the Pres1dent ‘informing the faulty

member of the charges against him,
and informing him that, if he so
requests,.a hearing to determine
whether he should be rémoved from
his faculty position om the grands °
stated will be conducted by a .
committee-of five tenured faculty o
members ‘elected by the Faculty -
.. Assembly. This committee will =
' ' (- ¢€lect its own chairman and will
. % " choose a specified time and place.
Ch In setting the date, the committee
- - will allow the faculty member
sufficient time to prepare his
. . . defense. At the hearing, the
- faculty member has the right to
counsel, to confront and question
all witnesses adverse to him, and -
: to present witnesses on his own
. behalf. A full stenographic re-
. port of the hearing is taken and
is made available to all'toncerned.
The Hearing Committee presemts its
findings and decision in writing
"to the President and to the faculty -
member. The dec151on of the Hear-
ing Committee should either be sus-
tained by the Pre31dent or the pto-
. ceeding be returped to the Commit-
~~ tee with objections specified. -
Only after study of the Committee's
‘reconsideration should the President
o -+ make a final decision overruling

\
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the Committee. Untjl the final
decision on the termination of

an appointment has béen reached,
the faculty member will be sus-

o » pended only if immediate harm to
himself or others is threaténed
by his’continuance. If the
appointment is terminated for

' . reasons not involving moral .
turpitude, the faculty member,
‘'should receive his salary for at
least one yegr from the date of

“ notlficatlon of dismissal whether
or not he is continued in his
duties at the college. . 'y

Section 6. ‘Retirement. ,Tenure ceases for ‘
faculty members at Saint Mary's College at
sixty-five (65) years of age. Retirement W111
ordinarily occur at the ‘end of the academic Year.
in which the faculty member becomes 65. For
this purpose only the academic year will be

.considered as extending- from September 1 threugl

July 1.
</m
Circumstances may delay retlyemenﬁ Con-
tinued evidence.of instructional excellence and

good health, together with instructional needs,

‘will be the governimg factors. <Geperally re-

tirees will be employed only on.a part-time
basis and on one-year extensions of contract.

A faculiy member may be retired by the -
college at an earlier age than 65 only because
of demonstrably bona fide disability. Any
member wishing to contest premature retirement

" has the right to call for the same procedures

as listed under Dismissal for Serious Cause.
T

_g}B<//chepted as a working document by the

Board of Regents, June 14, 1975, subject
« . to final approval when manual is completed.

v

i : i
i .
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ADMINISTRATIVE PROGEDURES MANUAL -

*The follow1ng operating procedures will be in
effect until manual revisions have, been com-
pleted and. submitted to the' Board of Regents
for approval .

.

SecEionﬁI. Appointments. ' :

(a) Criteria for appointment: The -appoint-
ment of g member of the faculty is based on a’
careful evaluatlon of the individual's intel~
.lectual ability, évidence of effectlve teachifig
or- the potential thereof), service to the com-
munity, research, profe331ona1 standing, evi-
dence of professional training and growth, and
personal qualities (relative to the special
institutional character and objectiwves of Saint
Mary's College). (See Section 3 (page 30) of
Governance Manual for more detail,)

(b) Position approval. By November 15,. the
Department Chairman reports to the Vice President
for Academic Affairs in wrltlng the anticipated
faculty vacancies and other staffing recommenda-
tiogs of the Department for the following
academic year. Each position®must include de-

> tailed justifiecation. This informatiom is re-
viewed by the Vice Presidents and the President.
. By December 15, approval, modification, or &is-
approval” of such plans is indicated in writing
to the Department by the Vice President for
Academic Affairs. It is the prerogative of the
- Department to ask the adminlstratlon to review
~adverse decisioms.

_ (c) Nominee app}oval.’ The recommendation
for filling the apprdved position normally. -

. originates in the Department. Faculty vacaneies
shiddild be filled between December 15 and April
15. : _

El{llC . 63
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The Chairman of the Department sends
credentials of the candidate (including tran-
scripts and at least three letters of recom- °
mendation). and the recommendation of the Depart-
ment to the Vice President for Academic Affairs
who consults with the President. Together they -

" (chairman, Vice President for Academic Affairs,
President) determine if the applicant may be in-
vited to the campus for 1nterv1ews.n

’ The applicant may then be invited by the.
Chairman to visit the campus with the under-
standing that he will be reimbursed for his

" travel expensges as f0110w3°

1. Airline transportation, tourist class..

2. Automobile transportation  at the rate
of 12¢ per mile may be”approved.

3. The Department Chairman is to secure
housing for the candidate on campus |

. - (through thé Coordinator of Housing) -
whenever such is available and arrange
for meals through the campus food
service.

4, Receipts must be presented for each
item. \
The Chairmdn will arrange for the candidate
to be interviewed by all members of the Depart--
ment. In addition the Chairman will make ar-
rangements for the candidate to be interviewed
- by the Vice President for Academic Affairs.
The Chairman will then,forwaid the
. recommendation of the Department to the Vice
. President for Academic Affairs and consult with
the Vice President and the President to. determine
whether an appointment can be offered. . Should
1t be decided that an app01ntment ‘will be offer-

'EKC PO 64
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the Vice President For Academic Affairs will
invite the applicant to jein the faculty of »
Seint Mary's. College. ) . .

The appointment letter from the Vice
President for Academic Affairs shall state the
-offered t1t1e, the: offered salary, the contract-
ed time, the years of previous teaching ex-
perlence, if: any, applled toward tenure -at Saint
Mary's College, the TIAA- CREF partieipation
status of the applicant, and provisions,«if any,
for reimbursement of moving expenses. All terms
of thehfontract shall be calculated with the
knowledge and consent of .the Department Chair-
man. A time limit of two weeks shall ordinarily
be given .to the appllcant to accept or. decline
the offer :

If the appointment is accepted by the
pplicant, the Vice President for Academi
Affairs shall notify the Chairman, the Corn-
troller, and the Personnel Office of thé
financial arrangements made with the appoi Qeel)

Section 2. Recommendation for Renewal or Non-
Renewgl of Appointment for Non-Tenured Facultya

The Department Chairman shall consult with
tenured members of the department in determining
reqommeﬁQatlons for renewal or non-renewal of
appointments of non-tenured faculty menibers and )
present these in writing to the Vice President E
for Academic Affairs by November 15. Reasons
for the recomméndations shall be included in
the statement to the Vice Presideat for Academic

. Affairs who will review each case with the

Fresident. Their decision will be given to the
Department Chalrman by December 1.

SeCtlon 3. Notification to Non-Tenured Faculty
of Non-Renewal of Contract.

SRR 3 ,
. % 5 . S -
e——— K3 . .
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In cases of non-renewal in which the AAUP
recommends a six month's notice be given to the
~ faculty member (a faculty member in his second
year), such notification will be sent by the
Vice PrESident for Academic Affairs to the
faculty member by December 13. .In cases of non-
renewal in which the AAUP recommends a three,
month's notice 'to the faculty member (a faculty
member in his first year), and in cases on non-
renewal in which the AAUP recommends a _one-year
'notlce to‘the faculty member (a faculty member
in his third through sixth year), such notlflca-
tion shall normally be sent to the faculty at
" the time contracts are. 1ssued by the college.

Sect&pn 4, Contracxs for Faculty.

Contracts for non-tenured faculty %ill be
issued by the Vice President for Academic Affairs
approximately two weeks following the winter

‘meeting of the Board of Regents. The Vice ,
President for Academic Affairs shall also notify
the tenured faculty at this same fimg of their
salaries for the follow1ng academic year.

The Department Chalrman shall send to the
Vice President for Academic Affairs his recom-
.mendations for salary increases within his de-
partment -- such recommendations being based on’
budget information supplied him by the Vice .
“President for Academic Affairs, the individual's
effective teaching, research activity, community
service, and college committee work. The Vice
- President for Academic Affairs shall consult
- with the President and determine increases «on- .
sidering, in addition to these factors, overall.
college faculty strengths, and available monles,
and the equ1tab1e dlstrlbutlon of monies.

In the case of any alteratlons in a depart- -
ment 's recommendations; such a (;tlons will be
W municated to the Chairman.

66
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The proposed faculty salary and fringe
benefit budget will be.presented to the Budget
Committee by the Vice President for Academic
Affairs at the winter meeting each year.

Section 5. Promotions. . ‘

Academic rank promotions at Saint Mary 8
College normally originate with the department,
e although they may be initiated by the faculty
member himself, a colleague, or by an administra-
'tor. Recommendations are made to the Rank and
' Tenure Committee which, in turn, evaluates these . -
recommendations and gives its recommendations to
the President of the college.

The Rank and Tenure Committee establishes
its procedure and schedules meetings with each
department of the college between October 15
and December 15. The Rank and Tenure Committee
gives the Department Chairman instructions
as to materials which are to be presented to
the Committee and other pertinent infofmétion.

The Rank and Tenure Committee shall report
iXs recommendations for promotion to the
Prasident of the college by January 1.

he President shall tommunicate to the Vice
President for Academic. Affairs of the college hig
decisiohs no later than’February 1. At this
time he shall also notify the Department Chair~.
' h instance when a promotion has,been
approved or\denied. Faculty members prompted
shall receive not1f1catlon of this fact 1£ thelr
contracts,

-

ement of the promotions of
ade at the annual .

Public annou
the college will be
Presidential banquet.




" Tenure.

Section 6.
Recommendatlons ate made by the department-

to the Rahk and Tenure Commlttee which;, 1n turn,

evaluates these recommendations and gives its

recommendations to the President of .the college.
The Rank and Tenure Committee establishes its
procedures and .schedules meetings with each
department of the college between October 15
and December 15. The Rank and Tenure Committee
glves each Department Chairman instructions as

©, to'materials and other pertinent information

which ate to be presented to.the Committee.

. N

‘ The Rank and Tenure Commlttee shall glve

of the college by January 1.

b

o 1
:"
i

_its recommendations_for tenure .to. the:President— -t

‘The President shall communicate to the Vice

-,

President for Academic Affairs of the college
his decision no later than February 1. At.this
time he should also notlfy the Department Chair~
man in ‘each instance when tenure has been ap-
proved or denied. ' )
In'cases where the decision has been made

" to award tenuré the faculty member shall be
notified #n writing by the .Vice President for
"Academic Affairs at the time the next annual
contract is offered.

Faculty who ‘are den1ed tenure and who wish-
to appeal the decision must' submit their appeal
to the Pre31dent in writing before the:end of.
the semester in which they are notified of .the

‘denial of tenure. . - , L

Retirement, °

Section 7.

" Brtirement will ordlnarlly occur at the end of |

BRICT . e el T

[ .‘ ’ B
Tenure ceases for faculty’ﬁe;ge;;xlt Salnt ¢

Mary's College at. sixty-five (65) years of age. -

“

¢ a>;{
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Section 6. Tenure.

i «
o .

Recommendatlons are made by the department

- to the Rahk and Tenure Commlttee which, in turn,

contract is offered

evaluates these recommendations and gives its | ,
recommendations to the President of the college., .
The Rank and Tenure Committee establishes its :
procedures and schedules meetings with each
department of the college between October 15
and December 15, The Rank and Tenure Committee
gives each Department Chairman instructions as
to materials and other pertinent information .
which are to be presented to the Committee. S
The Rank and Tenure Committee shall glve
its recommendations for tenure to the Pre91dent
of the college by January 1 e

-ThevPresident shall communicate to the Vice
President for -Academit Affairs of the college
his decision no later \than February 1. At .this
time he should also notify the Department Chair-
man in each instance when tenure has been ap-u
proved or denied. \ -

-

. Id’cases where the decision has-been made
to award ‘tenure the faculty member shall be
notified in writing by the Vice President for
Academic’ Affairs at the t ime the next annual

v

RO

'Faculty who are denied tenure and who wish
to .appeal the decision must submit their appeal
to the President in writing before the end of
the semester in which they are notified of .the o
denlal of tenure.. ' Ak

Section 7. Retirement. o ‘ a

Tenure cease$§ for Jfaculty members at Saint

, Mary's College at sixty-five (65) years of age. : %

E

-

%ﬂflrement will ord1nar11y occur at the end of ~

'
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‘ e academlc year in whlch the faculty ‘member
ey becomes™55. For this purpose only the academic
. _ year, w;ll\be consideted as.extending «from

+ "~ .September 1 tﬁropgh Jdly 1.

@
-

Lo g C1rcumstances may: elay ret1rement Con-
,"f D tipued -evidence of 1nstru?r<gnal excellence and .
good health togethep-with ingtruetional needs,
.will be, fhe governing factors® - Generally re~
tirees w1ll be employed only-on a “part-time
R ‘basis,’ In ‘order to secure an exemption from the
Y usual pollcy of retxrement thé following pro- -
-cedures should bie followed. Afrer comsultation
» Withethe. department, the Chairman petitions.in e
.. writing the Vice Presldent for Academlc,Affalrs
', by November 15 for-a. one- yaar extension of the .,
faculty member S: contract ‘giving reasons for: .Af
. the request Khe Vice Pres1dent for’ Academlc
- ° Affairs ‘consultls the President. By~December lS .
the Department Cha;rman shall be" 1nformed of
thelr declslon.

-

M P
- coLe B ~

;{ v 4 . : . . N
. N L

A Retlrlng ﬁaculty members are recognlzed ‘for-
. their services at. the annual Presldentf%l banfquet . -
.The titles of Assotiaté Professor Emeritus and
Professor Emeritus will be granteds to those re-.
tiring at the rank of Assoclate Professor and '

! Professor.. . ‘ e
., \ , . 0 . .

S 6Sect‘i,d;i‘8; &Babbatical Leaves.' o

. v+ uThe, sabbatical leave program makes it
p ssLEle for menBers | of the teaching faculty to

o take time’ from normal academie dutles to engage
7, in acL1VLties of profess1onal valuesotherWLSe not
e posslble,, - The college retognizes that the long-
N term values of a sabbatical leave program out-
',#; weigh, any short - term disadvanta es to students,’

~ingkructional programs, nd purﬁ%kps—of’the

' college, v””o . .

[

L]

A fachlty member is ellglble for a sabbati-
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cdl 1eave after six years of service to the
college with academic rank.

- It is the respOnéibility of ‘the Department
Chairman to anticipate requssts for sabbaticals
by including in the department budget informa-

tion concerning the sabbatical status of his.
mefibers. For this reagon a faculty member de=-._
siring a sabbatical should so indicate his in~
tention to his Chairman prior to the date of
submission ;of the 'annual budget.
The faculty ‘member Should submit his fermal
‘request no later than"November' 15 for a sabbati-
cdl leave to bé granted for the following
academic year. Together with his request he
should outline in detail his proposed activity-

with the department .concerning the value of
[ the propesed activity the Chairman will fOrward

At the same Time the Chairman should 1nd1cate
the approx1mate cost of theisabbatical in terms
, of replacement or by what means the fisual .
v courses w111 be offered w1thout a replacement
. \ '\\
The Vlce Pr331dent or Academic AffalrS—
together with the President shall review the -

~
request and evaluatlonso The judgment con-* \\‘"
cerﬁlng the-granting of the ‘request. shall be \\

""based on the’ merits of the proposed\act1v1ty
.and budget consideratlons 'No :more than 10%
of the tenured faculty may be awarded sgpbati-
‘¢al leaves in any one academic vear. -The
- President shall, inform the appilcant of the de-
cision by’ December 15, : S
f ‘The sabbatical " leave entltles a facuIty .
member. to Eus full salary for’ one%semester or

Ric
_ERIC s 70 »
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Pre51dent for Academic Affalrs by December 1. .

N : %,

- during the leave period. After consultation \<w-w:x
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their"partlcipatfon in the ringe benefit pro-~
grams of the college on the.‘ame terms in

B Wy
f Y &

: 1 ﬁkzresegtlng in full a .report™td,
- President for Academic Affairs and his chairma

as to the results of- his sabbatical
" activities. ThlS report shall be filed w1th1n
- 31x months of the end df the leave.

_ * The faculty member- is not eligible. for an
o ~additional sabbatical leave untll .a period of
' six years has\elapse C S
./"‘" V,_ ° “‘ V
Section 9; Absenqestitﬂ Salary. - ., .
Short absences of faculty members for» ‘.
. personal business, 1llness, jury duty, military, .=
training ‘duty, and simitar 11m1ted absences
normally are with full salary . SN
N ) « S Y : rd
F"'f When praétlcablea “the Department Chairman -
' {¢ to be-ngtified-in advance of absences which . - .~
may affect claée, labcratory, research,
* other ce/lege -telated commitments. The D
ment -Chairman and - faculty member in consdl a-
tion are to-secure a substltute instructor 1f
oss;ble or if deemed necessary. -, .. -

»

er absen es resultlng from total
“are covered through the college
participathion in the TFIAA grouphdlsablllty

" at Sa1nt Mary s Coll _e.» _j A . N

e T g

Aruitoxt provided by Eic:
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.These paymdnts dohot begin until six
months after total disability has been certifid.
During that six months waiting period, the

- » college w11r/pay the faculty member his full:

salary. -~
e T*TQNQ
_Sectiom 10. Peave of»AhsenCe Wlthout Sala_z
s T

Leaves of absence without salary may be
granted by the college to a faculty member
.should the situati be deemed. appropriate.-by ¥

. ‘the Department. airman, and the Vice President
for Academic Affairs. Appropriate reasons shall.
include/gfofessional growth research activities,
th, or fawily requirements. Certain fringe
beneflts may be continued at the employee's own
- expense whilewn a leave of absence without.
‘galary. : ’ ‘

A faculty member wishing a leave of, absence
,Awmthout salary should address his request to
‘the . Vice President for Academic Affairs sending
a carbon copy to his Department Chairman. The
request should outline the nature of the faculty
‘member's proposed activity during the leave
and such other information as would be useful
in evaluating the request. The non-tenured
faculty ‘member who expects his leave time to

count toward ‘tenure must so 1ndlcate in his
'formal petltlon for the leave, ’
. -
, W1th1n two weeks of the date of the request
. the Department Chairman shall send to the Vice
"+ President, for Academlc Affairs his evalyation .
of the -request ahd. his recommendatlon The -
applicant and his Bepartment Chairman will be
" notified of the V1ce Presigent's decision®with-
in thirty (30) days after receipt of the X
or1g1nal betltlon. ﬂ :

M s

v

K

.

e - . -
¥ @ . .y

When p0331b1e,~requests for 1eaves qf
AR\!:ence w1thout salary should -be made at’ 1east

72'_‘,/~
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_§ix months before the beginning of the semester;
Section 11. Moving Allowance for New Faculty

and E11g1b1e Administration. . ®

% All arrangements regarding moving expenses
must be agreed emﬁn by the Vice President for
Academic Affairs or the appropriate Vice Presi-
dent in wr1t1ng at the time the initial appoint-
ment is made and must be included in the Letter
of Appointment, -The .colle mayvagree to.pay
movéng expensés up to $500. - -

[~}

. " "Moving Expenses’

‘ are understood to include
~ the fqllowing:

[y

A. Packing, crating, and. un@acklng of
‘ household goods and personal belonglngs
. at poirits of origin and destimation.

B. Shipping of household goods ‘and personal
o belongings from point of origin to one
L . destlnatlon p01nt _
C. .Among the 1tems that will not be in-
cluded as covéred moving experiges
" and, therefore, will be at the em-

. ) ployee s’ personal expenses are: auto-

e mobiles, boats, living plants, pets,-

i maid serv1ce, temporary living and/or

house hunting expenses, and the like,

L as well as extra charges for dis- .
connecting and reinstalling appliances -
and TV antennas. In addition, storage
of household-goods and: personal belong-
ings will not be paid either at point

. of origin or destination.

—

&




“S[TUDENT MANUAL

Due to its large size, the Student Manual has
. ‘been reproduced as|a separate document, ,
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FRINGE BENEFLTS

.

' TIAA-CREF RETIREMENT ANNUITIES) New o
‘and eligible administrators wh par icipated R
in TIAA CREF - programs before fomifg to Saint //'

Mary's College are eligible” for @rL1c1pat10n'/ PN
~ immediately upon employment at the college.,/” ’

. A member of the full- 5;6; faculty,nf/ad
‘eligible ‘administratoy may part1c1p§té/aftéf
_three years-of full/time service of one year of

full-time serv1ce,énd age(i///whlchever comes

"sooner. L

/.,,,‘ .

Saint Mary's College contributes an amount
equal to eight percent . (8%) ‘of the employee's
annual base salary to/T A~CREF.- ‘'The employee
‘contribution is ordinarily five percent< (5%);
however, faculty may elect to. Walzg/fﬁé five
percent (5%) contribution by 31§9fng a Waiver
of Retirement Contribution Fory :

The employee's contrib; tiofis to the TIAA-
CREF program may be tax shieltered by completing
an Agreement for Salary Reduction Fo: -
N ’ . }7“ :

»

GROUP HEALTH INSURANCE. Upon ‘employment, em= -

ployees are eligible to enroll inh a group _
hospitalization, surgical and medical benefits ,
plan which includes major medical ‘sgverage up /

=

to $250,000 per individual. The benefits are
covered by a certificate of insurance i

\RBy Blue Ceoss-~Blue Shield. : . b
/ All eligible employees must enroll in the
‘plan when it is first offered to them or wait
until the plan is reopened for a general en-
rollment - usually once each year.

. The plan benefits are available on_.a ) i
31ng1e or family plan basis. Upder a family - - 7
) Tan, dependent children are. covered through \ '

IToxt Provided by ERI




the calender‘year in which they reach age 23,

The college will pay the entire single plan
premium or an equivalent amount toward a family .
" plan premium for full-time employees. '
P . )
‘Part-time epfployees may elect single or
famply plan coverage provided they pay the
entire premium/’

Faculty/members leaving at the end of an
academic yedr  may continue their coverage e
durlvg June, ‘July and August by paylng,the full
premium for the coverage elected. -

GROUP LIFE INSURANCE PLAN. All full- -time emp]oy= -
ees aré’covered immediately upon -employment with
life insurance in the amount of their anntal
base salary'rounded to the next hlghest $500
incremedt (to a maximum of '$40,000). This

premium is paid by the college. The employee
may elect to purchase additional insurance o
/ ' _equal to thst pr%§ided by the college. ' |

4 . '

A booklet which exﬁlalns the plan in detail

is made available from the Personnel Department
upon enrollment, .
TRAVEL INSURANCE. Awn employee who travels on |
.. . official business for the collge is covered by |
~._ % a special accidental death or dismemberment |
~.insurance-policy. .o

- special travel 1nsurance .coverage. , An emp loyee

‘scheduled to travel should contact %he Personnel
Depantmen%/hnd sign .a benefic1ary card before
leaving - \

\
.  There is no cost.to the employee for this

" GROUP TOTAL DISABILITY BENEFITS PLAN. Full-
.time exempt employees are eligible to join the
TIAA group”total disability benefits plan.

[ERJ!:‘ 4The college pays the entire premlum for this
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iate i1f pre-
thervise,
- of* employ-

program. Enrollment may be imm
viously covered by such a plan;
eliglbility is one year from dat
ment.,

Plan benefitg do ngt begid until six
(6) months after total 1sab1}{fy has been
established. During the six (6) months waiting
perlod the college will pay a fakulty member
or eligible adminlstrator his fulf\salary

EDUCATION BENEFITS. Wived and depehdenL female
children of full-time faculty membérs and ‘
ellgible administrators may attend S 1nt Maty s
College without paying tuition provided regular
admission requirements are met., This \education-
al benefit is applicable to the wife and female
children of a deceased faculty member and
ellglble administrator who had served the college
&\\“ft least eight years as a full-time faca ty

member.,

Saint Mary's College presently has an
agreement with the Uaiversity of Notre Dame
whereby sons and daughters of Saint Mary's *
College faculty apd eligible adwministrators iay
attend the University of Notre Dame.without
paying tuition, The student must meet the \
regu{br admissions requirements at Notre pame _
and be accepted as an unaergradua;e student.

The total number of credit hours available to
the college is limited. This agreement is re-
viewed at regular intervals and is subject to
' change or termimation.. In-the event of termima-
tion, Saint Mary's College assumes ‘no financiakl
obligations. -~
SABBATICAL LEAVES, .LFAVES .OF ABSENCE. (See
Sections VIII, IX, and X of Administrative
Prqcedures Manual.)

>

SOCIAL SECURITY. All employees of the college
2 automatiqally covered by the Federal In-
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- surance Contributions Act. The college pays
one-half of the current tax charged by the
Federal Government for this benefit. The em-
ployée pays the other one-half ‘through payroll
deduction. The amount'of the tax is regulated
by Federal Law.

£ [/

WORKMEN S COMPENSATION. The college provides
coverage under the Workmen's Compensation Act

of the. State ,of Indiana for every employee on
its payroll. Employees who suffer 1nJury on . .
the job, no matter how minor, should report

the incident immediately to their department
director.  All accidents should bé reported in

writing to the Personnel Department within 24 /i
hours. L L : g

o

.
*

_ L Ifan employee should ' lose timé from his N
job: as a result of an oecupation (on the Job) .
injury or 111ness, he will be paid compensa- hs
tion in accordance .with the Workmen's
Compensatlon ‘Act of the State of Ind1ana
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THE GOVERNANCE OF THE COLLEGE
‘ . APPENDIX- I1

TRAVEL POLICY
T
"\Requests. for money for travel mugt conform
to/the budget and be signed by ‘the department .
@airman and by fhe appropriate vice président.
The travel request form (in four parts) must be
completed and gll four copies submitted to the
;Bgslness Office at least two weeks prior to
; / departure. - 0
/ / : .
//' Wheén an applicant returns from a trip, he
/' or she completes the expense column headed,
"Total Actual" and submits this along with re-
~ ceipts to the’ Business Office as soon as possﬂﬂe
" upon return., The cost of airplaneg ‘tickets .-
should be noted but ordlnarlly cash will not be
disbursed for this expense since the tlckets
can be charged to the college. All expenditures
.should satisfy normal auditing requ1rements,
i.e,, receipts *should be attached to the re-
port. When recelpts have not been\obtaloed
the vice president must verify the appropriate- @
ness of,the expenditures. Authorization by g *~
‘vice pre31dent for payment of expenditures
not accompanied by a receipt will besaccepted
by the Busimess Office if such expendltures are
within the budget. Personal expenses or exe
; penses extraneous to the primary purpose Of
the trip are not allowed. Discretion regarding
the appropriateness of an expenditure will
reside with the area vice president., No set
.per diem has been established since the cost s
pf meals, hotels, taxis, etc., varies in
different parts of the country. Reimbursement
for the use of personal car will be made at e
‘per mile if the cost is less than air fare
.tourist; otherw1se, the equivalent of air fare
tour}st_w111 Bgiﬁald‘ N
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